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What’s
a Cooperative Education Experience?

Our Definition
Cooperative education is a structured educational strategy, also known as Co-op, integrating
academic studies with learning through productive work experiences in a field related to the
student’s academic or career goals. It provides progressive experiences in integrating theory
and practice. Cooperative education is a partnership among students, educational institutions
and employers, with specified responsibilities for each party.

Cooperative education enriches
the student’s education
because work experiences
reinforce what is learned in
the classroom. In addition,
exposure to real world
experiences and career
options promotes the student’s
sense of independence and
professional maturity.
Students enrolled in a co-op
earn academic credit and a
grade for the work experience
obtained. One credit is given
for each 180 hours worked.
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How
benefit me?
is this going to

Benefits for Employer
• Contributes to a source of diverse talent
• Provides a cost effective recruitment and retention vehicle
• P roduces student “goodwill” ambassadors for the employer
organization
• Facilitates “pre-offer” assessment of employee quality
and promotability
• Promotes cost-effective orientation and new employee training

The Cooperative Education
Program is a good source

of trained paraprofessional
or pre-professional workers.
Students are productive
members of the workforce
and with planning can be
available on a full-time basis.

• Fosters effective relationships with Cuyahoga
Community College
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The
Program’s Purpose

The curriculum of the Cooperative Education Program of Cuya-

The Mission Statement
Mission
To provide high quality, accessible and affordable educational
opportunities and services —
including university transfer,
technical and lifelong learning
programs —that promote
individual development and
improve the overall quality of life
in a multicultural community.

hoga Community College reflects the philosophy of the

college and revolves around the experiential application of
academic theory in the local industry.

Partner with Tri-C
Employers become partners with Cuyahoga Community
College in the education of students through experiential work
in the form of a cooperative education opportunity.
The program curriculum allows a balance between technical,
business, and general education courses using reality based
cooperative education to prepare graduates for employment
in the field of study.

Vision
Cuyahoga Community College
will be recognized as an
exemplary teaching and
learning institution that fosters
service and student success.
The College will be a valued
resource and leader in academic
quality, cultural enrichment,
and economic development
characterized by continuous
improvement, innovation, and
community responsiveness.

We operate on the premise that students are enrolled in general
education, basic business communication and technical
courses which are offered concurrently and that these multiple
areas complement each other. Each student brings into the
learning situation a wide range of abilities and potential.
Educational experiences, therefore, are provided to help the
student meet individual needs.

Values

We believe that trained employees and managers are essential
in the local economy, and we are concerned with providing
those services appropriate to their field of study.

and institutional goals. We are

To successfully fulfill the mission
and vision, Cuyahoga Community College is consciously
committed to diversity,
integrity, academic excellence,
and achievement of individual
dedicated to building trust,
respect, and confidence among
our colleagues, students, and
the community.
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learning
to working...
working
to earning.
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Expectations
of the program

Following procedures developed
by the Cooperative Education

The student must present

Employer Expectations

employers negotiate an experi-

The employer must provide general employment information
such as the company history, job location, period of employment,
salary, hours, supervisor’s name, address and phone number,
the student’s job title with a description of the work-related
activities and responsibilities as planned.

ential learning agreement that

Employers should know that students are:

consists of three parts.

• Paid employees, as required by prevailing laws, and The Ohio
Board of Regents

Advisory Committee and
administered by the Career
Services staff, Faculty Co-op
Coordinators, students and

Students are enrolled in a
corresponding academic
course related to the
cooperative education portion
of this program. Therefore,

a description of proposed
learning objectives.
The student must focus on
educational objectives,
including those that relate
to personal, social and career
development. Students should

Student Expectations
The student must keep journals that describe learning,
research papers, professional interviews, and a wide variety
of projects that are conducive to the Cooperative Education
experience. Specific requirements are provided by the Faculty
Co-op Coordinator.
Student requirements for a cooperative educational experience:
• Be currently enrolled in Tri-C
• Be working toward a degree or program certification

• Regularly supervised and provided with feedback

consider the broad range of

• Given assignments commensurate to their academic level
and major course of study

human learning: cognitive

• Required to have performance evaluations
(Midterm and Final)

communication skills and

• Have taken at least two courses related to the major field or have
equivalent experience (subject to employer’s requirements).

interpersonal relations.

• Have a GPA of 2.75 or better

the Faculty Co-op Coordinator

• Gaining on the job experience and skills development to
develop a resume

and the employer will be

• Can be employed temporarily or long term

knowledge, technical and

• Have completed 12 credits of college coursework,
transfer credits included

• Complete the co-op application and orientation process
• Complete and sign a Cooperative Education Agreement form

communicating regarding the
student’s professional
objectives and performance
during the work experience,

Employers may have additional criteria (higher GPA, more
credit hours, various skills and qualifications).

Cooperative education experience is based on the number of
hours worked per semester. A required minimum 180 hours
of work is necessary for 1 academic hour, which is about 10-12
hours of work per week.

this may also include mutually
agreed upon visitation.
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Faculty Co-op Coordinators
provide an important link
between the student’s
academic program and their
work experience.

Faculty Expectations
Co-op Coordinators are involved in the following activities:

•M
 eet with student, as arranged by the student and the
Career Services Representative, prior to placement in a
work term position to discuss expectations of the position
and the relevance of the experience to the student’s
academic program
•M
 aintaining tracking records of student deliverables
(See Co-op Education Student Learning Objectives form)
• A ssist student with formulating Learning & Professional
Objectives (See Student Performance Journal form)
• Monitoring students’ job progress, evaluating the work term
experience and providing technical and professional support
throughout the placement
• V isiting the students and their supervisor at the work site,
and facilitating discussion of the work environment, student
responsibilities and performance
• Negotiating and approving topics for the students’ work term
report to meet the guidelines of the Co-op program and the
needs of the employer
• Evaluating student work performance and issuing final grade
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Hiring
a Co-op student

Selecting a Co-op Student:

1. Contact the Career Services Office

2. Develop a brief job description outlining job responsibilities and required/preferred
qualifications. Career Services can assist with this.

3. T he Career Services Office will identify qualified student applicants based upon your
qualifications. They can also arrange interviews.
4. Interview student applicants.

5. Select and hire the co-op student.

After selecting a Co-op student:
6. S
 ign the Cooperative Education Agreement. The Faculty Co-op Coordinator will meet with
you to discuss the learning objectives. This agreement must be completed for the student
working at a Co-op job to earn college credit. (See Cooperative Agreement form)
7. On-board/Orient the student.
8. P rovide a work experience that aligns with the student’s learning objectives, academic studies,
and career goals. Offer on-going feedback and coaching.
9. Meet with the student’s Faculty Co-op Coordinator during the co-op work assignment at your
work-site to assess the student’s progress. (See Sample Employer-Midterm Student Evaluation)
10. Complete an evaluation of the student’s work at the end of each term, which will be used along
with the other supporting documents to determine the student’s term grade.
(See Sample Employer-Final Student Evaluation form)
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Mutual
Our

Goal

Our mutual goal at Cuyahoga Community College is developing successful students
into employable citizens.
If you would like to learn more about our program or are ready to select a Co-op Student, we are
ready to help and answer your questions.
We thank you for your interest and involvement in the Cooperative Education Program here at
Cuyahoga Community College.

Contact Info: Office of Career Services

careerservices@tri-c.edu
866-933-5180
www.tri-c.edu
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