Book Center Online Ordering Instructions

1) Click on the Campus you will be attending or Distance Learning.
a) Next screen will be Books i click on Go
b) Next screen will be Textbooks - click on Go
2) Next you will select your course with the drop box and click on the course then next.
3) Then you want to select section drop box and click on course nhumber then hit next.
4) Next screen will be the Required Materials for the class and Recommended.
5) At the end of the Titles of the books - click your choice:
a) Add to Cart and add another course
b) Add to Cart and go to Cart
c) Search another course
6) It will also ask how you would like to receive your item(s).
Choices would be: Ship | Store Pick-up | Pay Now
7) Next will be checkout
8) Your Login screen will come up
Returning users: put in email address and password
New users: Register
9) Next will be Order Options:

Shipping Address and Billing Address is for the student that has someone else paying for
their books other then themselves. Make your selection of textbook New|Used condition
preference.

10) Payment info Name, payment type and account number
11) On the bottom of the page will be the product total and continue checkout
12) Order Review - click Complete my order

13) Thank you for your order and you have a confirmation number for your order.






